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As per List

NOTICE INVITING QUOTATION

Sealed quotations are mutec Ton nonafide  competent and experienced courier
agencies for providing courier service o e JERC office for two years

Date of Receipt of Quotation: - 24/09/2014  Time - 1200 Hrs

Date of Opening Tender: - 24/0¢/2C14  Time -35 30 Hrs

Technical Requirements

1) Only authonzed agencies . the pusingss of providing courler services. with a minimum

years i ine servios are permitied

2) The Agency has to submit the foliowing documents along with guotation
7 H 1

a) Service Tax registraton No
D) Proof of legal entity
¢y PAN No. .

Contd



SCOPE OF WORK

—

The Authorized representative ol the Courner age"@y will collect parcels/letters

The Authorizea representative of the Courier agency il be required to furnish receipt of
the parcels / letters colizcten

The Courier agency wi' arrange to delbver the carceis ; letters without delay

The Couner agency will ensure tnat 2t the parceis  etlers are delivered (o the recipient

to whom it is meant for and in no cass 3 deliversed 1C anybody other than the recipient.
The Courier agency w.i | fof delivery of parcels / letters every week after
getung signature of the SErname and iziephone number of the recipients
themselives

The Courier agency will return the undelivered parcels / letters within one week

The agency should collect documents - parce!s on all working days and on halidays if

there are some urgent reguirements
»

TERMS AND CONDITIONS

o

The agencv shall have therr represeniatives accessidle either by person or by phone
during office or after office nours ana if called ior 1o attend work concerning delivery of
Dak

The agency shail ensure safe delvery and confy ‘emfaﬁ‘;y of the acocument entrusted to i
if any of the terms and conditions proviasd heremn or any direction 1ssued is not complied
with. or the agency is found to nave ¢ ted ; breach thereof the securty deposit /
perormance guaraniec g further notide besides terminating
the contract The decis ii be finai n this rega
A Penalty of Rs OO/- wid e mposed for any omission negngence / delay in delivery
for national letters. It tre performance / service of the company is found unsatisfactory
the contract wili pe temmatec: witnoul giving any notice

Letters which cannot be aelvered due 1o non availanility of services of the  agency can
be sent to the addresses & - Speed post at the agencies cost.

JERC reserves the ri¢ or ai guotatons without assigning any reason
whatsoever :
Tetex/FAX/E-mai offers wiil not e

Payment Terms

1.

The Courier service vwii raise g on Comoielon of each calendar month along with
et <
proof of delivery of the pravicus month and payments will be made within a reasonable

time.

Yours faithfully

(Keerti Tewari;
Secretary



